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VISITING AND HONORARY ACADEMIC APPOINTMENTS

Statement of Policy and Procedures

PREAMBLE

The Open University has always welcomed a wide variety of visiting academic staff and visiting research staff 
to its Walton Hall campus and to its off-site research unit at Oxford and to its Regional Centres.   The 
University values the contribution which can be made by distinguished academic visitors including those 
involved in course teams or other teaching activities and those whose work bears a close affinity to Open 
University research interests, and it encourages the appointment of such staff.   Since, however, the University 
cannot take on direct financial responsibility for such visitors, and since, where visitors from abroad are 
concerned, there are certain externally imposed requirements to be fulfilled, the following statement of policy 
and procedures has been approved by Senate and Council for the information of those wishing to issue 
invitations or responding to external requests.

1.0 TITLES

1.1 The University has adopted special titles for four groups of visiting and honorary academic 
appointments.

(1) Those staff taking early retirement who have a continuing consultancy association with the 
University and where the titles Honorary Professor, Honorary Reader, Honorary (Senior) 
Lecturer, Honorary Staff Tutor, Honorary Senior Counsellor or Honorary (Senior) Research 
Fellow may be conferred.  Such titles are incorporated in contract letters by the Personnel 
Division at the time the consultancy is offered.

(2) Those appointed under the special DfEE scheme as Honorary School Teacher Fellows.

(3) Those visitors involved in course team or other teaching activities who may be granted the title 
of Visiting Professor, Visiting Reader Visiting Senior Lecturer or Visiting Lecturer.

(4) Those visitors engaged in research work and whose work bears a close affinity to research 
interests who may be granted the title of Visiting Research Professor, Visiting Senior 
Research Fellow, Visiting Research Fellow, or Visiting Research Assistant.

(This Statement of Policy and Procedures is concerned with categories (3) and (4) above.  Information 
on categories (1) and (2) may be obtained by consulting the Personnel Division).

2.0 ELIGIBILITY

Eligibility for Visiting Professor, Visiting Reader, Visiting Senior Lecturer, Visiting Lecturer.

2.1 Visiting academic staff may only be appointed if they are to be involved full-time in course team or 
other teaching activities during their visit and titles are awarded only for the duration of the appointee's 
visit to the University.  Full-time visitors must be planning to spend a minimum period of one month 
and a maximum period of twelve months to be eligible for formal visiting academic status.   In 
exceptional circumstances visiting academic status may be conferred on those whose association with 
the University is part-time, in such cases the involvement with the University must normally be for at 
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least one-third of their time and throughout an initial period not normally exceeding three years, 
extendible to 5 years.  The extension of a visiting appointment beyond the time limits stated in this 
paragraph must be justified in a written statement by the proposer and approved by the Dean or other 
Head of Unit.

2.2 The level of visiting title is normally determined by the appointee's home institution status.   The title of 
Visiting Professor may only be conferred by executive action upon an individual who has held a full 
professorship at a recognised and reputable university.   Where an individual has previously held a title 
of Visiting or Honorary Professor, but not a substantive professorship, at a recognised and reputable 
university, the University may seek the advice of external assessors and of the institution at which 
he/she held the title, as to the suitability of the proposal to confer the title Visiting Professor.   Where 
an individual has not held a Chair nor previously been given the title Visiting or Honorary Professor, a 
full Professorial Appointment Committee must be convened before the title can be awarded.   Where 
the proposed title is below the level of Professor and the intended appointee does not hold, or has not 
recently held, an academic appointment elsewhere, the Pro-Vice-Chancellor (Research and 
Enterprise) may require that a formally-constituted academic staff Appointment Committee be 
established to confirm the title.

2.3 The criteria for appointment as a visiting member of the academic staff should be the same as for full-
time academic staff undertaking like duties.

Eligibility for Visiting Research Professor, Visiting Senior Research Fellow, Visiting Research 
Fellow, Visiting Research Assistant.

2.4 Visiting research staff may only be appointed if they are to be engaged in research work which bears a 
close affinity to research interests of members of the full-time academic staff of the University.

2.5 Full-time visiting research staff are visitors to the University who normally hold substantive academic 
or research appointments elsewhere and must be planning to spend a minimum period of one month 
and normally a maximum of 3 years full-time to be eligible for visiting status (except for non-EU 
nationals where the maximum period allowed is 12 months).    Visiting research staff may also be 
persons in employment or undertaking research elsewhere (e.g. from industry or another academic 
institution) whose Open University involvement is a part-time contribution to a recognised research 
project.   Such part-time visiting research staff are not necessarily expected to participate in research 
on the campus : "visiting" in this context is interpreted to include collaborative research where the 
research may be undertaken at the "visitor's" normal place of work.   The period of appointment of 
part-time visiting research staff must coincide with their proposed contribution to the research project 
in which they are engaged and the appointment will normally be for a maximum of 3 years, extendible 
to 5 years.   Part-time in this context is defined as a substantial involvement normally representing at 
least one-third of a full-time workload. The extension of a visiting appointment beyond the time limits 
stated in this paragraph must be justified in a written statement by the proposer and approved by the 
Dean or other Head of Unit.  It should be noted that visiting research status is not primarily intended for 
former members of academic or research staff, but any nomination made by a Dean or other Head of 
Unit will be assessed on the basis of statements of eligibility referred to above.

2.6 The level of visiting title is normally determined by the appointee's home institution status.   The title of 
Visiting Research Professor may only be conferred by executive action upon an individual who has 
held a professorship at a recognised and reputable university.   Where an individual has previously 
held a title of Visiting or Honorary Professor, but not a substantive professorship, at a recognised and 
reputable university, the University may seek the advice of external assessors and of the institution at 
which he/she held the title, as to the suitability of the proposal to confer the title Visiting Research 
Professor.   Where an individual has not held a Chair, nor previously been given the title Visiting or 
Honorary Professor, a full Professorial Appointment Committee must be convened before the title can 
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be awarded.  Where the proposed title is below the level of Professor and the intended appointee does 
not hold, or has not recently held, an academic appointment elsewhere, the Pro-Vice-Chancellor 
(Research and Enterprise) may require that a formally-constituted academic staff Appointment 
Committee be established to confirm the title.

2.7 The criteria for appointment as a Visiting member of the research staff should be the same as for full-
time academic or research staff undertaking like duties.

3.0 FACILITIES AND RESOURCES

3.1 The University allows those appointed to borrow books from the Library (subject to registration with the 
Library).   The University also provides desk space but is not able to provide any kind of secretarial or 
other support, other than for activities which relate directly to course team work or research for a full-
time member of staff.

3.2 The Open University does not offer remuneration to those appointed as Visiting staff and is unable to 
offer financial help with travel to take up appointment, but necessary expenses incurred in travelling on 
Open University business during the period of appointment, approved by the Dean or other budget 
holder, may be reimbursed in accordance with the approved travel and subsistence scheme if it 
relates directly to course team work or research for a full-time member of staff.   Other expenses may 
only be met if externally funded.   Visiting staff are not eligible to apply  for research grants from the 
Open University Research Committee.   The Dean or other Head of Unit, in recommending the 
acceptance of visiting staff, accepts responsibility for the provision of accommodation and access to 
other facilities within the Unit.   The procedures also require the Head of Unit to specify the facilities 
and resource demands that would be placed on other Units (e.g. special Library needs, AACS 
computing, etc) and acceptance may be dependent on those Units concerned confirming that these 
facilities can be provided.

4.0 CONDITIONS OF SERVICE

4.1 Conditions of service of visiting academic and research staff are given in Annex 1.   The conditions are 
standard for all appointees.   The letter of appointment specifies duties and hours of work (where 
relevant), duration and any special conditions.   Particular attention is drawn to the limitations on non-
EU nationals with regard to the duration of appointment (paragraph 18) and payment for other Open 
University duties (paragraph 2).   Sent with the Conditions of Service to overseas visitors is a copy of 
the Notes relating to immigration rules and procedures (Annex 2).

5.0 PROCEDURES

5.1 Academic and other units who wish to propose that a visiting title be conferred are required to 
complete a nomination form.   The form asks for details of the nominee's name, title and job, the 
nature of the work to be undertaken, and the costs (if any) associated with the visit.  This must be 
signed and approved in respect of academic suitability by the Dean or other Head of Unit.  It should 
then be forwarded to the Central Secretariat.

5.2 The conferment of the title of Visiting Professor or Visiting Research Professor on an individual who 
has not held a Chair nor previously been given the title Visiting Professor or Research Professor 
requires a full Professorial Appointments Committee to be convened before the title can be awarded.  
Once the form has been submitted to the Central Secretariat with a written request for the conferment 
of the title, the arrangements for the Committee are made by the Central Secretariat at the request of 
the Pro-Vice-Chancellor (Research and Enterprise).
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5.3 If a Unit proposes an extension to a Visiting Appointment beyond the usual time limits (see 2.1 & 2.5 
above) the form should be submitted with a written statement from the proposer (approved by the 
Dean/Director) justifying the extension.  The Central Secretariat will forward this to the PVC (Research 
and Enterprise) for authorisation.

5.4 Once the nomination has been approved, the Senior Assistant Secretary (Central Secretariat) writes to 
the appointee advising him/her of the title that has been conferred and setting out the terms of the 
visit.  Attached to the letter is a statement of Conditions of Service.  This letter has a copy for return 
with the appointee's signature showing acceptance of the conditions.

5.5 Copies of the letter from the Senior Assistant Secretary (Central Secretariat) are sent to the Library 
and to the proposer and relevant unit senior administrator for information.   Detailed arrangements for 
the visit then become the responsibility of the unit concerned.

5.6 On receipt of the signed letter from the appointee accepting the conditions of the visit, the Central 
Secretariat reports the appointment to the Council.  (Now combined into an annual report to the Vice-
Chancellor.)

EM/DMS/AT
August 1997
Revised September 2000.

f\visacad\statemnt.doc


	STATEMNT.doc

